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Effective 09/03/2024, Employee ID Badges are available with a Voter ID feature. 

 

Below are the procedures to accommodate this request by any North Carolina State, Full-
Time, Temporary and Board Commission Employee. If this is something an employee is 
interested in applying for, read the information here to start your journey into a more 
comprehensive civic space in your community. 

• This feature is not available for Contractor, Emergency Responder, Intern or 
Visitor ID Badges supplied by the Department of Administration Badging Office. 

In order to receive a voter preference ID Badge, the employee must utilize the internal 
vetting system established by the Department of Administration, Facility Management 
Office.  

The Building Coordinator/Agency Representative is how requests are processed so that 
only eligible employees may get the new badge ID. All IDs are processed and printed at the 
DOA/FMD Raleigh location. Locally there are Building Coordinators that an employee 
supervisor would go through for their employee to receive a new ID.  

Statewide processing also requires a Building Coordinator who may also be a local 
Building Coordinator. If a group does not have a representative, the Badge Office can 
forward a building coordinator request form [BCRF] to an authorized party who could then 
submit the request with their choice for a Building Coordinator.  

• There can only be (1) Primary Building Coordinator with a support staff of (2) 
Backup Coordinators. 

 
The NCDOA Badge Office does not mail any IDs therefore it is incumbent on the 
Building Coordinator to tell the employee that they must make an appointment, come 
to the Raleigh State Badge Office and sit for the picture and electronically sign for this 
ID to receive this privilege. 

 
For full instructions “How to” fill out an ACR form see separate .pdf in Request Portal. 

The following page shows the Standard Operating Procedure for requesting a “Voter 
Preference” ID. The entire SOP will be available on the Request Portal once a Building 
Coordinator has been added to the database. 
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Partial SOP regarding the Voter Preference rules. 
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 ACR-VR Access Card Request with voter preference 


